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MISSION
We exist to offer a life-changing encounter with Jesus and equip leaders to transform the culture.
PHILOSOPHY
Convinced of the Church’s teaching that Jesus Christ alone fully reveals what it means to be human, our
philosophy at Our Lady of Good Counsel Parish School (OLGC) is to:
• Instruct and nurture our students in their faith journey by promoting a Christian atmosphere of
love, respect, personal responsibility, and social concern.
• Provide a sound Catholic and academic foundation that encourages faith-based intellectual
inquiry for future success in all areas of life.
• Challenge each student to use his or her God-given talents to benefit the culture.
• Provide an environment where children are valued for their God-given uniqueness.
VISION
• To lead every member of our school community into a life changing encounter with Christ. OLGC will
be:
• Known as a place where teachers, staff and parents work together to put into practice the
teachings of the Church to assist students in realizing their full academic and spiritual potential.
• A school with a curriculum that challenges its students to seek knowledge and truth beyond the
classroom.
• A place where school parents, as the primary educators of their children, model their faith
through prayer, attending Sunday mass as a family, and participating in the Sacraments.
• A place where students continually strive to live their lives as saints by valuing character and
integrity.
• A place where teachers live their Catholic faith so as to inspire students to grow in their faith and
share their faith with others.
• A place where every student feels respected and safe.
• A school where students are provided with opportunities to achieve success outside of the
classroom in areas such as student council, athletics, music, technology and the arts.
• A Parish community where families and alumni are visible participants in academic, volunteer
and fundraising activities.
STUDENT CODE
We exist to offer a life-changing encounter with Jesus and equip leaders to transform the culture. It
is important to work with parents and to encourage the development of responsible, respectful
students. The main objective of this Student Code is to encourage each student to achieve his/her
academic potential, build upon self-esteem, and encourage each student's self-growth.
No attempt is made in this Handbook to cover every possible policy, regulation, situation, or its
resulting consequence. It is understood that the administration is empowered to handle situations
not specifically mentioned in this publication. Students and parents are notified and reminded
throughout the school year of policies and regulations through verbal and written announcements.
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Our Lady of Good Counsel Parish School
Parent Code of Conduct
At OLGC, our vision is to provide every member of our school community a life-changing encounter with Jesus. Living this
vision is not just the responsibility of school staff but of all members of our school community. As part of fulfilling this
vision, we endeavor to be a living Catholic Christian community in relationship with God and others. It is essential in such a
community that all members recognize and respect not only their own rights and responsibilities, but also the rights and
responsibilities of other members. As the primary educators of their children, parents play the formative role in
demonstrating Christian behavior. Parents play the most influential role in modeling justice, equity, and worth of all
members of the school community.
PURPOSE:
1. This Code is designed to guide parents, caregivers, and guardians in their dealings with staff, other parents,
students, and the wider school community. All staff and students are guided by similar codes.
2.

This Code also enables the school to identify and address behaviors that are inappropriate and in opposition to
our vision and mission.

POLICY:
In living out the Gospel values, and choosing to be members of the school community, we require that parents perform the
following:
1.

Support in words and actions the philosophy of Catholic Education and the vision of OLGC.

2.

Work in partnership with the school for the common goal of achieving what is best for all members of the school
community.

3.

Support your child/ren in all educational endeavors by giving praise and showing interest in school activities.

4.

Listen to your child/ren, but remember that others may interpret a different version of the event. Speak to the
teacher or adult in charge before accepting your child’s version of an incident. Realize that the good of all children
comes before an individual child’s needs or wants.

5.

Adhere to the school’s policies, as outlined on the school webpage and/or the school’s parent handbook.

6.

Discourage gossip and hearsay.

7.

Do not tolerate inappropriate language or bullying, violent, or aggressive speech or behavior. Be a good example
in your actions.

8.

Show respect and speak with kindness when interacting with other parents, parents/school staff, and volunteers
in all parish and school activities. This is especially important when children are present!

9.

Never lie to the pastor, the principal, or teachers to protect your child from the consequences of his/her behavior.

10. Support the school community (staff, students, and families) and the reputation of the school in public forums,
especially when engaging in social media. This includes refraining from derogatory, disrespectful, or defaming
comments about the staff or school.
11. Since drop-off and pick up also involve child safety, it is especially important that parents conduct themselves in a
courteous and respectful manner.
12. In regard to the different cultures represented at OLGC, be accepting and understanding, and expect your
child/ren to do the same.
13. Return documents requiring a parent signature (such as medical forms, behavior/disciplinary reports and
transportation forms) in a timely manner.
PROCEDURE:
The following outlines the recourse members of the school community have available to them when terms of the Code of
Conduct have not been observed.
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1.

Parent Recourse: Any parent who believes he/she or their student was subject to unacceptable behavior on the
part another parent, that the parent should first make an attempt to have a civil discourse with that person.

2.

Authority of School Personnel
a.

Authority to direct persons to leave the school or premises: Any individual in violation of the above policy
may be directed to leave the school by the school principal or assistant principal, or, in their absence, a person
who is lawfully in charge of the school. If the person refuses to leave the premises as directed, the authorized
personnel shall seek the assistance of law enforcement.

b.

Authority to deal with persons who are verbally abusive: If any individual uses obscenities or speaks in a
demanding, loud, insulting and/or demeaning manner, the member of the school community to whom the
remarks are directed shall calmly and politely request the speaker to communicate civilly. If the verbal abuse
continues, that school member shall terminate the meeting, conference, or telephone conversation. If the
incident occurs at school, the school member may request the assistance of administration (see paragraph
above).

c.

Abusive, harassing, threatening, obscene email, voice mail, or social media posts: If any employee receives
such communication, it will be documented. The school administrator will then respond with an appropriate
message, reminding the sender that such communication violates OLGC’s Parent Code of Conduct. If the
message threatens personal harm, the school member may contact law enforcement.

d.

Final actions. In severe cases or when there have been repeated violations to this Code by an individual, the
OLGC principal reserves the right to:
i. Limit an individual(s) access to school property or activities
ii. Place restrictions on that individual(s)’ communication with affected school staff or volunteers
iii. A discussion may need to occur as to whether the parent can continue to enroll their child/ren at
OLGC if their behavior does not support and match our vision.

By registering your child in Our Lady of Good Counsel School, you accept and agree to this Parent Code of Conduct.
Parents are aware that these rules, policies, and guidelines extend to anyone to whom represents the parents at the school.

(parent/legal guardian signature) ____________________________________________________

Page 4

HISTORY OF OUR LADY OF GOOD COUNSEL
Father William P. Mooney opened Our Lady of Good Counsel (OLGC) in September 1949 for the first
six grades with three sisters of Saint Joseph and two lay teachers.
In 1960 Father Francis C. Byrne doubled the capacity of the school by building an eight-room addition.
Our present church was dedicated on September 9, 2000. Work has been completed on the former building
to give the school additional classrooms. The School Office was also expanded to include new offices for
the school administration. Father John Riccardo is our current pastor. In September 2015, the first PreK
class started. In 2018, a new addition at church with a gym has been built and three classrooms at the
school were updated.
Contributing to the educational advancement of the parish have been four Sisters of Saint Joseph who
have served as principals of the school: Mother Suzanne, Mother Victorine, Mother Christine and Sister
Joyce Marie. In 1969, James Dyer who had served as a classroom teacher took over the position as
principal until he retired in 1986. Mr. Ted Behn served as Principal for seventeen years, from July 1986
through June 2003. Mr. Jack Coury began his career as a teacher in September 1966. He was the first
Assistant Principal at OLGC, retiring in 2008. Mrs. Kay Reilly served as Principal here from September
2003 to June 2012. Mr. John Czaplicki, former Assistant Principal, served as Principal in from 2012-2017.
Our current principal is Melissa Hunt.
PARENT VOLUNTEER COMMITTEE
The success of our school is dependent on the involvement of our parents and families. We invite any and
all to participate. One such way is the Parent Volunteer Committee (PVC). The PVC is an organization
consisting of all parents of OLGC Parish School students. The purpose of this organization is to direct and
coordinate parental support to OLGC Parish School through activities, social functions, and fundraisers.
The PVC Board meets with the Principal on a regular basis to assess the needs of teachers and students
and allocates funds accordingly.
A major component of the PVC is the D.O.V.E.S. (Dedicate Official Volunteers Emanating Spirit)
program. This program encourages parental participation within the school environment. Parent
volunteers must meet the guidelines in the Safe Environment Policy, including the Protecting God's
Children Workshop. Each family is required to donate 20 hours (a single parent family requires 10 hours)
of volunteer time, which directly benefits the children at the school. A list of volunteer opportunities along
with a sign up sheet will be distributed on the first day of school. As hours are completed, each family
must record their hours on a form for submission to the PVC Vice-President, preferably on a monthly
basis. If a family is unable to complete the required volunteer hours, they have the option to buy out their
hours at $15 per hour. All school volunteers with direct contact with students are required to complete the
Safe Environment Protocol. Packets are available in the school office.
The PVC is able to provide financial support to the school through the Fundraising/Tuition Credit
program. Participation in the Fundraising Program is completely voluntary and offers a wide variety of
opportunities that help each family earn credit toward their tuition while raising funds for the school at
the same time. A packet fully describing this program will be distributed on the first day of school. Of the
total profit earned, $15,000 is allocated to the parish as part of the school budget, thus helping to keep
tuition costs down. The current PVC Board members can be found in the school directory or on the school
website.
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SCHOOL ADVISORY COMMITTEE
The School Advisory Committee (SAC) is an organization that collaborates with the Principal on
developing school policy. The committee assists in the development of long range planning, which
includes development, marketing, and public relations. The SAC also serves as a voice for parents,
students, and parish members with legitimate concerns and/or questions for administration. The SAC
meets monthly with the Principal to discuss these issues. Agenda and meeting times are posted on the
school web site. Parents are invited to attend open meetings.
RELIGIOUS FORMATION
The Religious Formation Ministry is responsible for the spiritual formation and education of all the
children of Our Lady of Good Counsel Parish. In the school, religious formation is the collaborative effort
of the school, Pastor, School Principal and the Religious Formation Office.
The goal of catechesis at Our Lady of Good Counsel is to form the children in the Catholic Faith, by
helping them achieve a deeper relationship with the Lord, family, friends, and environment. We strive to
do this by incorporating the four cornerstones of our faith, namely: Scripture, Worship, Discipleship and
Social Ministry, and Outreach.
If you have any questions, please do not hesitate to call 734-455-0326.
EDUCATION COMMISSION
The Parish Education Commission provides educational opportunities that respond to the needs of all
persons at all age levels, with special attention to the potential of exceptional persons and the areas of
family life, missions, and justice and peace. The Commission is responsible to the Parish Council for the
activities of the School Advisory Committee, Religious Formation, Adult Education, Family Life, and
Justice and Peace committees.
COUNSELING
The primary goal of OLGC's counseling program is to promote and enhance student learning by helping
students with academic, personal, social/emotional development. The counselor provides the following
services: classroom guidance activities, individual and small group counseling, consultation with staff and
parents, coordination of resources to facilitate successful student development, and case management of
individual student's progress. The counselor oversees the Archdiocesan Think First and Stay Safe (TFSS)
program. Contact Leigh Fitch at 734-453-3053.
CLASSROOM PLACEMENT
Many factors are taken into account when creating classroom assignments. Our primary concern is
creating well-balanced classrooms that create optimal learning opportunities for all children, so each
child will have the greatest success. It is impossible to meet all of the individual placement requests, but
if there is an educational concern involving your child, please contact the Assistant Principal by May
15thand complete a parent questionnaire form. This does not guarantee a specific classroom placement.
All classroom placement decisions are made at the discretion of the administration.

Multi-tiered Support System (MTSS)
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Students at OLGC may receive the following services from Plymouth-Canton Community Schools here
at OLGC if they qualify for a non-public service generated from an IEP. OLGC will try to accommodate
student’s needs, but may not be able to do so.
1. Speech and Language Therapist
2. Teacher Consultant
In addition, OLGC has a MTSS to serve students with academic and/or behavioral needs.
MTSS is a school wide prevention framework that integrates assessment and intervention to maximize
student academic achievement and pro-social behavior. It is a philosophy that considers all learners and
ensures that all students are getting the instruction needed and meeting maximum potential.
Our goal is to conduct universal screening assessments with all student in all grades. They are typically
brief assessments which are followed by additional testing or short-term progress monitoring to
corroborate students’ risk status. The purpose of screening is to identify or predict students who may be
at risk for falling below grade level benchmarks.
There are three tiers of intervention in the MTSS model. Every child at OLGC is in at least one of them.
Research based instruction and progress monitoring are provided at each level. To learn more about the
tiered support system, visit the school website.
PARENT/TEACHER CONFERENCES
To help facilitate a productive and successful school year, it is imperative that we remember the
importance of positive and respectful communication when interacting with one another. Staff is held to
a high standard and it is expected that they will interact professionally and with Christian kindness towards
students and school families. The school also expects that parents will do the same. When we speak, we
must choose our words wisely, and keep the focus on the success of the child. Operating in an atmosphere
of professionalism dictates that these common courtesies be followed.
Parent/Teacher conferences are held after the first report card marking period in November. Conferences
may be requested by either parents or the teachers by appointment, at any time during the school year.
Communication between parents and teachers is important. Please do not hesitate to call or write. Contacts
with all teachers must be made by calling the School Office, sending a note to the teacher, or sending an
e-mail. Appointments to meet with staff are necessary as teachers may not leave students unattended or
may have previous events scheduled. Teachers are not permitted to leave students unattended. Conference
Summary forms should be used for all conferences. (see Appendix E)
VISITOR/VOLUNTEER POLICY
School visitors are welcome at OLGC. Parent volunteers must meet the guidelines in the Safe
Environment Policy including the Protecting God's Children Workshop. Doors are locked after students
enter in the morning until dismissal. To help us provide a safe environment for your child, all visitors are
required to stop at the office window and obtain a Visitor's Pass. They must sign in and obtain a Visitor’s
Pass before visiting any classrooms, cafeteria, playground, or any part of the school. Before leaving,
visitors must sign out. This policy protects the children from intrusion and disruption by unauthorized
visitors. For the safety of all children, no parent/adult is permitted to go to a classroom during class time
without first making an appointment and obtaining a Visitor’s Pass.
We ask parents to leave their children at the main door and allow them to walk independently to
their classroom. We feel this policy ensures the safety of the students and fosters independence in
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each child. We ask any parent visiting in the school to sign in at the main office and wear a visitor’s
pass.
SAFE ENVIRONMENTS POLICY
General Policy: All adults who are paid or volunteer personnel (clergy, religious and lay) shall:
1. Have a criminal history background check* and have been provided the Pastoral or Volunteer Code of
Conduct before starting work in any capacity, and
2. Participate in a Protecting God’s Children workshop within 6 months of a staff or volunteer
assignment, if the potential exists for contact with children or youth.
This may include, but is not limited to the following:
• Parish Staff (all)
• Choir Director
• Altar Server Coordinator
• Scout Leaders – Boys, Girls, Campfire
• Religious Education (catechists, assistants, hall monitors)
• Vacation Bible School Volunteers
• Youth Group Director and volunteers
• School Staff – faculty, administrative, custodial, substitute teachers
• School volunteers – Room Parents, Office Volunteers
• Field Trip Chaperones and Drivers
• Retreat Chaperones and Drivers
• Camp Counselors, Chaperones and Drivers
• Part-time or Supply Clergy
• Athletic Directors, Coaches and Assistants
• Knights of Columbus
• Parish Festival Chairpersons
• St. Vincent de Paul Society
• Soup kitchen or domestic shelter staffs and volunteers in location where children are present
3. Numbers 1 and 2 above apply to incumbent staff and volunteers. OLGC Policy is this must be done
before anyone is able to volunteer.
4. Volunteers under 18 should be paired with an adult or another teen and regularly supervised by an
adult. Employees or volunteers, aged 16-18, will attend the Protecting God’s Children Workshop, but
will not have a criminal history background check. These young volunteers are to have parental
permission to attend the workshop.
5. All parents/guardians are urged to attend a Protecting God’s Children Workshop.
6. Contractors or personnel provided by public school districts cannot be required to attend PGC
workshops. However, it is required that background checks be done by the contractor of the employees
working in facilities when children or youth are present.
Purpose: The Archdiocese of Detroit is committed to providing safe environments and fostering
continuous improvement in every organization that sponsors activities and/or provides services to
children and youth. The Archdiocese intends to create communities of informed adults who model
appropriate behavior, are vigilant to the warning signs of abuse and take action to prevent abuse and
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improve safety. Likewise, the Archdiocese is determined to ensure that facilities, grounds and
procedures promote optimal safety.
Requirement: Each organization shall maintain a database of all staff and volunteers with the dates of
each person’s criminal background check, receipt of the Code of conduct and Safe Environment Policies
and participation in a Protecting God’s Children Workshop.
Each organization shall require a copy of the PGC certificate from each participant. An organization
shall accept proof of attendance at a PGC workshop completed outside the Archdiocese or an equivalent
training approved by the Office of Safe Environments.
Confirmed attendance at a Protecting God’s Children Workshop is a condition for employment or
volunteering. Non-compliance with this policy will result in the loss of employment or volunteer
position until requirements are met.
*Reminder: Archdiocesan Policy states that incumbent Church personnel and volunteers must be
screened every seven years, on their anniversary date.
For purposes of safety, a child will be released only to his/her parents/guardians unless the school has
been notified in writing by the parents that they have granted permission for someone else to pick up their
child. The parent, or authorized person, must come to the School Office to sign out the child and have the
student dismissed from the classroom. Parents may not pick up their children at the classroom doors or in
the hallways. They should meet their children outside at the end of the school day. Children in K-2 will
be release directly to an authorized adult. Children can be picked up at the School Office in the event of
an emergency.
SCHOOL NOTICES / NEWSLETTER
Please check with your child(ren) each day to see if any information has been sent from school. The
primary means of communication is the School “Crusader Connection” which is an extremely important
form of communication and is emailed to all our school families weekly. Gradelink School News is
another form of communication and should be checked regularly.
EMERGENCY SCHOOL CLOSINGS
Since we use the bus service of Plymouth-Canton Community Schools, we follow their schedule for
emergency closings. If all Plymouth-Canton Community Schools are closed, then OLGC is also. Since
our students are bussed on the middle school schedule, if for any reason the middle schools are not in
session, we would be closed also.
For weather-related school closings, please listen to the radio or television instead of calling the school or
rectory. We are closed if all Plymouth-Canton Community Schools are closed due to snow or ice
conditions. All before and after school programs scheduled on the day of a school closing are canceled. A
text will be sent to all families and it will be posted on our Gradelink website.

EMERGENCY CALLING SYSTEM
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An emergency calling system is utilized throughout the school year to notify parents when school must
close due to unforeseen circumstances. Information is updated annually through our Gradelink system.
CRISIS PLAN
The safety of our students is our utmost concern. OLGC has a comprehensive crisis plan. In the event of
an evacuation, students will be taken to an offsite location and parents will be notified. In the event of a
lock-down, parents will not be allowed in the school. In the event of inclement weather, such as tornado,
a "take cover mode" will be instituted. No students will be released until the danger has passed. Parents
cannot take students out of the school. Students will remain in the building for their safety.
LATCH KEY
Latch Key services are provided at the licensed OLGC program before school and after school. For
complete information including times, please refer to the Our Lady of Good Counsel Before and After
School Program Handbook available in the main office.
LOCKERS
Students in grades 5-8 are assigned lockers for their use. Rules and guidelines for locker use will be given
to the students at the beginning of each school year. The lockers and locks are school property and subject
to search. Contracts for locker use must be signed and returned by the beginning of the year.
SCHOOL SCHEDULE:
Students will be allowed in the school at 7:45 am during very cold or inclement weather. For safety
reasons, no student should arrive before 7:45 am when adult supervision begins. School starts at 8:00 AM
and students are dismissed at 3:10 PM. Bussers at 2:55 PM. Students will be counted tardy at 8:10 AM.
Dismissal for half days of instruction is at 11:00 AM.
LUNCHEON PROGRAM
A hot meal is available each day provided by the Archdiocese of Detroit Lunch Program and includes a
carton of milk. Lunch is pre-ordered one month in advance from a calendar-style menu, which lists the
lunch items for each day. A student can order as little or as much as he/she wants each month. For students
who bring a lunch, milk is available each day for purchase. Snacks are available for purchase during lunch.
Help from parent volunteers is needed to help make the lunch program successful. A peanut-free table is
available at each lunch. For the safety of the students, glass bottles are highly discouraged. Please pack a
nutritious lunch for your child. In order to help promote a healthy eating environment the students are to
refrain from bringing pop to school for snack or lunch. Lunches brought in after the school day has begun,
should be brought to the office where a label with the child's name and room number will be placed on
the lunch and a staff member will take it up to the lunchroom. It will be placed on a table located by the
kitchen.
OLGC uses Hotlunchonline.com for ordering hot lunches. To place an order go to
https://olgc.hotlunchonline.net. The AOD hot lunch calendar will be posted on this website each month.
By registering an account with them online and using a credit card or Authorize.net you will be able to
order and pay for your child's hot lunch each month. More information and instructions on how to set up
your account will be in the first day of school packet. In the event you do not have access to a computer,
contact the front office at 734-453-3053.
It is vital that if you choose to order hot lunch you adhere to the deadline. Unfortunately, it isn’t
possible to add student orders after the deadline. We kindly ask the parents to check the calendar
for any field trips to avoid ordering hot lunch on that day.
LUNCH RECESS POLICIES
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OLGC students are expected to partake in daily-supervised outdoor recess. It is the parents' responsibility
to assure that their child is adequately dressed for daily recess. Adequate outer clothing may include a
cap/hat, mittens/gloves, raincoat or warm jacket, long pants or leg covers, scarf and boots. The
responsibility for canceling recess for any reason, such as inclement weather, rests solely with the school
principal or the principal's designee. Students will go out for a full recess if the school weather unit
indicates a 10˚ or higher wind chill. Recess will be canceled if the wind chill is 10˚ or below. Please
remember, parents, that your child will be exposed to the weather while walking to and from school and
while waiting for busses. Clothing should be marked with the student's name in case of loss. Lost and
found items will be kept downstairs by the library and will be donated to charity if not claimed.
We are fortunate to have a recess staff that helps keeps the children safe during lunch/recess. We expect
the students to be respectful and courteous at all times.
The following is a list of some playground rules and policies. This is not meant to be a definitive list, nor
does it address all areas of concern to the fullest. Our major purpose in reminding parents and students of
these policies is to provide each child with a safe activity time.
• Parents must sign in and speak with the lunchroom or playground supervisors before approaching their
children in the lunchroom or on the playground. Parents should not drive to the playground and talk to
their child from a vehicle.
• Students are to stay within the parking lot area. Students should never leave school grounds including
entering neighbors' yards and climbing fences. Fences, lawns, etc. of homes next to the parking lot
should not be damaged in any way.
• Equipment is given on a first come, first served basis; however, all equipment should be shared with
others. Any damaged equipment should be reported so that it can be repaired or replaced. Be respectful.
• Safety requires that students never throw snow while or climb on snow piles.
• Fighting is never allowed and any occurrences will incur severe consequences.
• Disputes may be settled with the playground supervisors or by peer mediation. There are many options
open to students in settling arguments, but fighting is not one of them. Students may be suspended for
fighting in class or on the playground. No distinction is made as to "real" or "play" fighting.
• No keep away, or exclusionary games are allowed.
• No games are "locked out" - anyone is allowed to play in any game so long as they follow the rules of
the game and are an active participant. Parents will be notified of any injury that may need further
attention.
• Food, candy, or gum must not be taken out on the playground at any time. This can create both a safety
and a litter problem.
• In general, we expect that the behavior and language of each child would reflect the Catholic teachings
that parents and teachers try to instill in all of the OLGC children.

SCHOOL BUSSES
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A. Students who will be riding the busses during the school year MUST RIDE THE BUSSES
BEGINNING THE FIRST DAY BUSSES ARE OFFERED.
B. Plymouth Canton Community Schools Transportation Department will establish bus route
schedules.
C. You may find out about the bus schedule by:
a. The August Plymouth-Canton School District postcard, which is mailed to each student.
b. Call the Transportation Department.
c. Visit the Plymouth Canton Community Schools website.
D. PLEASE BE PATIENT WITH THE BUS SYSTEM. It takes a couple of weeks to solve all the
problems. Please do not drive students who are waiting on the corner for busses. If one bus is full,
another will be sent.
E. All students are to be cooperative while waiting for the busses, while riding the busses, and while
at the middle schools. AT THESE TIMES ALL SCHOOL RULES APPLY. Students who receive
bus referrals may be denied bus privileges and may receive disciplinary action from the school.
Per Plymouth Canton Community School bus policy - If your student is riding a different bus than their
own, or taking a friend home on their bus, a bus note is needed and must be signed by a staff member in
the school office.
PARKING LOT SAFETY
Safety practices were initiated in the parking lot areas and are quite effective when used. Please read the
points below and refer to the map.
MORNINGS: (see Page 36)
1. Cars may enter ONLY from the William Street driveway.
2. Pull up in single file as far as possible to the exit on Arthur St. ONLY LET CHILDREN OUT ON
PASSENGER SIDE.
3. Cars may exit ONLY from the Arthur Street driveway. Traffic must turn right on Arthur Street.
4. For the safety of the children, please use the sidewalks. Do not cross the parking lot.
5. Unless you are dropping off a PRESCHOOL student, there is NO parking in the school lot.
6. BE RESPECTFUL OF THE MORNING PARKING STAFF.
AFTERNOON: (see Pages 37 and 38)
GENERAL:
1. Signs on Arthur and William Streets prohibit STOPPING, STANDING, AND PARKING on any
weekday from 7:00 a.m. to 4:00 p.m.
2. No students are to be dropped off or picked up on William, Irvin or Arthur streets.
3. For the safety of the children, there is no parking in the school lot between 10:30 am and 1:30pm.
Parents are asked to use street parking during this time as playground activities make entering or leaving
the lot dangerous for the children.
4. No students are to enter or exit the school building through the staff parking lot gate. All students must
enter through the front door unless otherwise instructed by a staff member.
5. There is to be no ball playing, horseplay or running at dismissal.
SAFETY GUIDELINES
• Be courteous Christian role models when dropping off and picking up students.
• Follow the sign in and sign out procedure for visitors.
• Observe and obey the signs facilitating drop off and pick up.
• Always have children get out of the car on the passenger side.
• Pull all the way forward in the drop off line and exit promptly. One car stops the whole process.
• Park on the street if you need to unload bags, projects, etc.
• Obey the signs and the Safety Patrol members and the adult volunteers.
• Please ask any family members/babysitters who may be in our school parking environment to be aware
of these safety guidelines.
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• Be courteous to and respectful of our neighbors by not blocking driveways, being noisy and observing
parking signs.
UNIFORM CODE
OLGC’s dress code is intended to encourage modesty, cleanliness, neatness, and pride in one’s appearance
and school community. Students are reminded whenever they are wearing their school uniform that they
are representing OLGC. It is our belief that students should respect each other for who they are, not what
they wear. The staff will monitor student compliance with the dress code. The administration reserves
the right to determine the appropriateness of a student’s general appearance and compliance with the dress
code.

K-8

GENERAL K-8
Boys
Girls
Slacks: (purchased from School Belles or Land’s Grades K-4: (purchased from School Belles or
Land’s

End)

•
•
•

Navy blue slacks (K-6)
Black slacks (7&8)
No baggy nor hanging so low
they touch the ground
Waist of slacks should be at or
above the hips at all times

End)

•
•

Blue plaid jumper
Navy shorts may be worn from
the beginning of the school year
until October 1st and from May
•
1st through the last day of school
and on unseasonably warm days.
Shorts:
• Navy blue pants are allowed
• Navy blue (K-6)
• Light blue OLGC logo polo shirt
• Black (7&8)
(short or long sleeved), light blue
• Shorts may be worn from the
turtleneck, blouse with tailored
beginning of the school year
collar, i.e., oxford, peter pan or
until October 1st and from May
straight pointed collar
1st through the last day of
• Socks: Crew or ankle in solid
school and on unseasonably
white, black or navy blue (and
warm days.
must be seen), knit knee socks,
• Uniform shorts should be worn
opaque tights or ankle length
at the waist and at a modest
leggings in solid grey, navy,
length, falling to within one
white or black
inch above the knee.
Grades 5-6:
Shirts:
• Blue plaid skirt or plaid split
• Light blue OLGC logo polo
skirt
shirt (K-6)
o Must be worn below the
• Green OLGC logo polo shirt
middle of the knee and
(7/8)
must fit properly
Sweatshirts:
• Light blue OLGC logo polo shirt
• Navy logo (K-6)
(short or long sleeved)
• Hunter/Forest green logo (7/8)
• Socks: Crew or ankle in white,
Footwear:
black or navy blue (and must be
• Socks: Navy, grey, white or
seen), knit knee socks, opaque
black (K-6) and must be seen
tights or ankle length leggings in
• Socks: Grey, hunter/forest
solid grey, navy, white or black
green (7/8) and must be seen
• Nylons are not permitted
Grades 7-8:
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•

Shoes: Dress shoes or athletic
shoes may be worn.
o Must be neat and clean.
o Shoelaces must be laced
and tied.
o No platform shoes,
clogs, heels over one
inch high, sandals,
“Croc”, flip flops,
backless shoes, slippers,
boots or any other shoe
that would endanger the
safety of your child
while running, playing
or climbing stairs.
o No flashing lights,
wheels or sounds.
Jewelry:
• A single necklace consisting of
a cross or Catholic medal may
be worn.
• A single religious bracelet is
permitted.
• Wrist watches are permitted.
Hair:
• Hair should be worn at an
appropriate length. Appropriate
length is considered not so long
that it is in the boy’s eyebrows,
over the top of the ear, or below
the top of his shirt collar.
Appropriate hair length must be
maintained on a daily basis.
Future hair appointments do not
excuse students from the hair
length requirement.
• Hair should be neat, clean and
properly maintained.
• No unnatural hair coloring

•

Green plaid skirt or plaid split
skirt
o Must be worn below the
middle of the knee and
must fit properly
• Green OLGC logo polo shirt
(short or long sleeved)
• Socks: Crew or ankle in white,
black or hunter/forest green (and
must be seen), knit knee socks,
opaque tights or ankle length
leggings in hunter/forest green,
white, navy or black
• Shoes: Dress shoes or athletic
shoes may be worn.
o Must be neat and clean.
o Shoelaces must be laced
and tied.
o No platform shoes, clogs,
heels over one inch high,
sandals, “Croc”, flip
flops, backless shoes,
slippers, boots or any
other shoe that would
endanger the safety of
your child while running,
playing or climbing
stairs.
o No flashing lights, wheels
or sounds.
Jewelry:
• Earrings that hang below the
bottom of the ear lobe, more than
one earring per lobe or excessive
jewelry is not permitted.
Make-up:
• Make-up is not permitted in
grades K-6.
• Girls in grades 7/8 may wear
light make-up to school, but may
not bring it to school..
Body Art:
• No body art of any kind whether
permanent or temporary is
allowed. This includes body
piercings, Henna tattoos, etc.
Nail Polish:
• Colored nail polish for grades
PreK-6 is not allowed.
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Hair:
• Excessive, large, or distracting
accessories, and extreme or
fancy hairstyles are not
appropriate during the school
day.
PE

Gym Uniforms:
• Gym uniforms must be worn
for gym activities. Students
must wear the full gym uniform
(T-shirt/shorts and/or
sweatshirts/sweatpants with
tennis shoes) on their regular
gym day.
• From the beginning of school to
October 1st, from May 1st
through the last day of school,
and on unseasonably warm
days, uniform shorts and T-shirt
may be worn without
sweatpants and sweatshirt. On
other gym days, the T-shirt and
shorts (if worn) must be
covered with the sweatshirt and
sweatpants, and may be
removed, if desired, during gym
class only.
• Gym shorts should be worn at
the waist and at a modest
length, falling to within one
inch above the knee.
• The spirit hooded sweatshirt or
any OLGC spirit wear may be
worn with the gym uniform.
Outerwear All students must wear appropriate
outer clothing (boots, coats, hats,
gloves, rain gear, etc.) to and from
school. Students may be outside during
cold or inclement weather for arrival,
dismissal, and lunch recess. (see Lunch
Recess Policies)
Out of
• No out-of-uniform or gym
Uniform
uniform on any Mass days
Days
• On out-of-uniform days
students are allowed to wear
clean slacks, jeans, cords, etc.

Gym Uniforms:
• Gym uniforms must be worn for
gym activities. Students must
wear the full gym uniform (Tshirt/shorts and/or
sweatshirts/sweatpants with
tennis shoes) on their regular
gym day.
• From the beginning of school to
October 1st, from May 1st
through the last day of school,
and on unseasonably warm days,
uniform shorts and T-shirt may
be worn without sweatpants and
sweatshirt. On other gym days,
the T-shirt and shorts (if worn)
must be covered with the
sweatshirt and sweatpants, and
may be removed, if desired,
during gym class only.
• Gym shorts should be worn at
the waist and at a modest length,
falling to within one inch above
the knee.
• The spirit hooded sweatshirt or
any OLGC spirit wear may be
worn with the gym uniform.
All students must wear appropriate outer
clothing (boots, coats, hats, gloves, rain
gear, etc.) to and from school. Students
may be outside during cold or inclement
weather for arrival, dismissal, and lunch
recess. (see Lunch Recess Policies)

Page 15

•
•

No out-of-uniform or gym
uniform on any Mass days
On out-of-uniform days students
are allowed to wear clean slacks,
jeans, cords, etc. (No holes or

•

•
•
•

•
•
•

Spirit
Wear

•

(No holes or frayed edges),
tennis shoes, sweaters,
sweatshirts or T-shirts (no tank
tops, pajama pants, nor logos,
pictures, or slogans
inappropriate for a Catholic
school). Students may wear
athletic style pants. (Please see
note regarding immodest
clothing).
Students may wear knee length
shorts from the beginning of
school to October 1 st, from May
1st through the last day of
school, and on unseasonably
warm days.
Any part of the school uniform
may be substituted for an item
of clothing above.
Hair code standards are the
same as on uniform days.
No platform shoes, clogs, heels
over one inch high, sandals,
“Crocs”, backless shoes, flip
flops, slippers or any other shoe
that would endanger the safety
of your child while running,
playing, or climbing stairs. No
flashing lights, wheels or
sounds.
Socks must be worn on out of
uniform days.
Bare shoulders, backs, and
midriffs are not allowed.
Immodest clothing of any
kind is never permitted: i.e.,
tight fitting, clingy, “yoga
type” knit pants, short shorts,
and pants must be at the hips
or above at all times. Any
tops revealing or low cut are
prohibited. Administration
reserves the right to
determine what is immodest.
The spirit wear hooded
sweatshirts or any spirit wear
may be worn with their gym
uniform. They may not be worn
with their regular school
uniform.
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•

•
•
•

•
•
•

•

frayed edges), tennis shoes,
sweaters, sweatshirts or T-shirts
(no tank tops, pajama pants, nor
logos, pictures, or slogans
inappropriate for a Catholic
school). Students may wear
athletic style pants. (Please see
note regarding immodest
clothing).
Students may wear knee length
shorts from the beginning of
school to October 1st, from May
1st through the last day of school,
and on unseasonably warm days.
Any part of the school uniform
may be substituted for an item of
clothing above.
Hair code standards are the same
as on uniform days.
No platform shoes, clogs, heels
over one inch high, sandals,
“Crocs”, backless shoes, flip
flops, slippers or any other shoe
that would endanger the safety of
your child while running,
playing, or climbing stairs. No
flashing lights, wheels or sounds.
Socks must be worn on out of
uniform days.
Bare shoulders, backs, and
midriffs are not allowed.
Immodest clothing of any kind
is never permitted: i.e., tight
fitting, clingy, “yoga type” knit
pants, short shorts, and pants
must be at the hips or above at
all times. Any tops revealing or
low cut are prohibited.
Administration reserves the
right to determine what is
immodest.

The spirit wear hooded
sweatshirts or any spirit wear
may be worn with their gym
uniform. They may not be worn
with their regular school
uniform.

Spirit
Days

•

•

Students must wear OLGC
colors of green and/or yellow,
or OLGC sports apparel. Out of
uniform rules apply.
If students do not wear green or
yellow apparel, they may be
issued a shirt from used
uniforms for the day.

•

•

Students must wear OLGC
colors of green and/or yellow, or
OLGC sports apparel. Out of
uniform rules apply.
If students do not wear green or
yellow apparel, they may be
issued a shirt from used uniforms
for the day.

BEHAVIOR/CONDUCT POLICY
OLGC is committed to educating the whole child. Teaching students how to manage their emotions,
social interactions, and behavior is vital to fulfilling our mission. Students at our school are taught to
follow the path of the saints by constantly growing and learning, being loving, reverent, and being
seekers of justice.
Just as students will make mistakes when learning a new academic concept, it is expected that students
will make mistakes when it comes to behavior as well. At OLGC, those mistakes are seen as
opportunities for learning and growth. When students make behavioral choices that take them off of the
path of the saints, they will be allowed to experience that natural consequences of those choices. The
majority of these consequences will be delivered by the teachers, instructional aides, or other staff
members with input from the students involved. Students will be referred to the administration as a last
resort, and in those cases, the OLGC policies will be followed.
The goal is to have students become aware of how their choices affect others and how that in turn affects
others’ perception of them. Often the behavioral choices students make that take them off the path will
cause an “imbalance” in some way in our school community. These students will be tasked with coming
up with ways to bring that balance back, which may include individual consequences.
OLGC Catholic School has a responsibility of facilitating a safe learning environment. Each student and
parent is expected to recognize the school’s authority extends from within the building, to the
playground, to the church, to the sidewalks, crosswalks or at school-sponsored events which are off
campus. We expect OLGC students to respect themselves, their family, their school, their church, their
classmates, and their community.
Should a discipline issue arise, the respective classroom teacher and/or Principal will handle the
situation. Natural consequences will occur on an individual student basis as necessary to encourage
growth and learning.
Any student involved in a disciplinary offense may incur consequences up to and including a suspension
from extracurricular activities, suspension from school, or dismissal. The Principal or his/her designee
shall, at his/her discretion, determine the type and duration thereof. Students who make direct threats
may be required to undergo a threat assessment. The Threat Assessment Team will determine further
action. Suspension or dismissal may be immediate in the case of potential danger to students, staff, or
property.
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STUDENT/PARENT CONCERNS
OLGC seeks to foster open communication between students, parents, faculty, staff, and administration.
Should a concern arise, the following procedure shall be followed:
1. The parent/student will schedule a conference with the teacher.
2. Should this conference fail to resolve the problem, parents will schedule a conference with the
MTSS team or member of the leadership team.
3. If problems persist, the parents will confer with the Principal.
ASSIGNMENT POLICY
In order to ensure that students are constantly growing, learning, and reaching their highest potential,
opportunities for extending their learning at home may be provided at their teacher’s discretion. Just as
students’ individual learning needs will be taken into account while at school, the same will be true when
teachers assign learning opportunities at home. Parent support for learning that occurs at home is vital.
Parents should communicate with teachers about any areas of need.
Our goal is that homework:
1. is purposeful; it introduces new content as an anticipatory set; allows for practicing a skill that
students can do independently but not fluently; deepens student knowledge of a learned concept;
and/or provides opportunity for students to explore topics of personal interest.
2. is at an appropriate level of difficulty, so that students can complete assignments independently
with success, while still finding the learning challenging enough to hold their interest.
3. involves parents in constructive ways, such as listening as students summarize what they learned
from an assignment, without requiring them to act as teachers.
4. will be assigned in an amount that is appropriate to students’ development levels and will not take
away too much time from other activities, which are important to the development of students’
minds, bodies, and spirits. If homework is given, the research-supported guidelines of 10 minutes
per grade level beginning in 1 st grade will be followed (for example: 2 nd grade = 20 minutes, 5th
grade = 50 minutes). Additionally, students of all ages will be encouraged to read nightly.
It is the responsibility of students to communicate with their teachers about missed learning when absent
as well as the requirements for making up any assignments.
Internet and Digital/Social Media Policy
Internet and digital/social media:
a. Students and families are expressly forbidden from using the school's logo and name and/or the
name of staff on unofficial sites.
b. The administration reserves the right to take disciplinary action including detention, suspension
and expulsion for inappropriate content, including threats, taunts, defamation, invasion of
privacy, phony sites and illegal, immoral, disrespectful and indecent postings and/or other
activity deemed disruptive or detrimental to the school or school community.
c. Reference Appendix J regarding the use of Electronic Communication Devices (ECDs) at school
functions and on school property.
d. See social media guidelines on page 44.
OLGC ANTI-BULLYING & HARRASSMENT POLICY
OLGC recognizes that a school that is physically and emotionally safe and secure for all students
promotes good citizenship, increases student attendance and engagement, and supports academic
achievement. To protect the rights of all students and groups for a safe and secure learning environment,
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OLGC prohibits acts of bullying, harassment, and other forms of aggression and violence. Bullying or
harassment, like other forms of aggressive and violent behaviors, interferes with both a school’s ability
to educate its students and a student’s ability to learn. All administrators, staff, parents, volunteers, and
students are expected to refuse to tolerate bullying and harassment and to demonstrate behavior that is
respectful and civil. It is especially important for adults to model these behaviors (even when
disciplining) in order to provide positive examples for student behavior.
“Bullying” or “harassment” is any gesture or written, verbal, graphic, or physical act (including
electronically transmitted acts – i.e., cyberbullying, through the use of internet, cell phone, personal
digital assistant (pda), computer, or wireless handheld device, currently in use or later developed and
used by students) that is reasonably perceived as being dehumanizing, intimidating, hostile, humiliating,
threatening, or otherwise likely to evoke fear of physical harm or emotional distress and may be
motivated either by bias or prejudice based upon any actual or perceived characteristic, such as race,
color, religion, ancestry, national origin, gender, or a mental, physical, or sensory disability or
impairment; or by any other distinguishing characteristic, or is based upon association with another
person who has or is perceived to have any distinguishing characteristic. Bullying and harassment also
include forms of retaliation against individuals who report or cooperate in an investigation under this
policy. Such behaviors are considered to be bullying or harassment whether they take place on or off
school property, at any school-sponsored function, or in a school vehicle or at any time or place where a
child’s imminent safety or over-all well being may be at issue.
“Bullying” is conduct that meets all of the following criteria:
• is reasonably perceived as being dehumanizing, intimidating, hostile, humiliating, threatening,
or otherwise likely to evoke fear of physical harm or emotional distress;
• is directed at one or more students;
• is conveyed through physical, verbal, technological or emotional means;
• substantially interferes with educational opportunities, benefits, or programs of one or more
students;
• adversely affects the ability of a student to participate in or benefit from OLGC’s educational
programs or activities by placing the student in reasonable fear of physical harm or by causing
emotional distress; and,
• is based on a student’s actual or perceived distinguishing characteristic (see above), or is based
on an association with another person who has or is perceived to have any of these
characteristics.
“Cyberbullying” means any electronic communication that is intended or that a reasonable person would
know is likely to harm one or more students either directly or indirectly by doing any of the items listed
above.
“Harassment” is conduct that meets all of the following criteria:
• is reasonably perceived as being dehumanizing, intimidating, hostile, humiliating, threatening,
or otherwise likely to evoke fear of physical harm or emotional distress;
• is directed at one or more students;
• is conveyed through physical, verbal, technological or emotional means;
• substantially interferes with educational opportunities, benefits, or programs of one or more
students;
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• adversely affects the ability of a student to participate in or benefit from OLGC’s educational
programs or activities because the conduct, as reasonably perceived by the student, is so severe,
pervasive, and objectively offensive as to have this effect; and,
• is based on a student’s actual or perceived distinguishing characteristic (see above), or is based
on an association with another person who has or is perceived to have any of these
characteristics.
The scope of this policy includes the prohibition of every form of bullying, harassment, and
cyberbullying/harassment, whether in the classroom, on school premises, immediately adjacent to school
premises, when a student is traveling to or from school (portal to portal), or at a school-sponsored event,
whether or not held on school premises. Bullying or harassment, including cyberbullying/ harassment,
that is not initiated at a location defined above is covered by this policy if the incident results in a
potentially material or substantial disruption of the school learning environment for one or more students
and/or the orderly day-today operations of any school or school program.
OLGC expects students to conduct themselves in a manner in keeping with their levels of development,
maturity, and demonstrated capabilities with a proper regard for the rights and welfare of other students,
school staff, volunteers, and contractors.
OLGC recognizes that in order to have the maximum impact, it is critical to provide a minimum of
annual training for school employees and volunteers who have significant contact with pupils on school
policies and procedures regarding bullying and harassment. Training will provide school employees
with a clear understanding of their roles and responsibilities and the necessary skills to fulfill them.
OLGC believes that standards for student behavior must be set through interaction among the students,
parents and guardians, staff, and community members of the school district, producing an atmosphere
that encourages students to grow in self-discipline and their ability to respect the rights of others. The
development of this atmosphere requires respect for self and others, as well as for district and
community property on the part of students, staff, parents, and community members.
OLGC believes that the best discipline for aggressive behavior is designed to (1) support students in
taking responsibility for their actions, (2) develop empathy, and (3) teach alternative ways to achieve the
goals and the solve problems that motivated the aggressive behavior. Staff members who interact with
students shall apply best practices designed to prevent discipline problems and encourage students’
abilities to develop self-discipline and make better choices in the future.
Since bystander support of bullying and harassment can encourage these behaviors, OLGC prohibits
both active and passive support for acts of harassment or bullying. The staff should encourage students
not to be part of the problem; not to pass on the rumor or derogatory message; to walk away from these
acts when they see them; to constructively attempt to stop them; to report them to the designated
authority; and to reach out in friendship to the target. Periodic classroom meetings should be conducted
to teach bystanders how and when to respond to bullying and harassment incidents. Informal classroom
discussions and activities designed to provide awareness and increase student connectedness promote a
positive shift in peer norms that will support empowered bystanders. When bystanders do report or
cooperate in an investigation, they must be protected from retaliation with the same type of procedures
used to respond to bullying and harassment.
OLGC school administrators develop and implement procedures that ensure both the appropriate
consequences and remedial responses to a student or staff member who commits one or more acts of
bullying and harassment.
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OLGC administration is responsible for receiving complaints alleging violations of this policy. All
school employees are required to report alleged violations of this policy to the administration. Any
student who believes he or she has been or is the victim of bullying should immediately report the
situation to a teacher, counselor, the building principal or assistant principal. Any staff member who
observes, has knowledge of, or learns that a student has been or is the victim of bullying, including
cyberbullying must immediately report the situation to the building principal or assistant principal.
OLGC administration is responsible for determining whether an alleged act constitutes a violation of this
policy. In so doing, the school administration shall conduct a prompt, thorough, and complete
investigation of each alleged incident. The consequences and appropriate remedial action for a person
shall be determined by the administrator after consideration of the nature, severity, and circumstances of
the act. This may include administrative intervention up to and including expulsion for students, up to
discharge for employees, exclusion for parents, guests, volunteers, and contractors, and removal from
any official position. Individuals may also be referred to law enforcement officials. The parents of the
students involved shall receive written notice from the school on the outcome of the investigation (in
compliance with current privacy laws and regulations).
OLGC prohibits any person from falsely accusing another as a means of bullying or harassment. The
consequences and appropriate remedial action for a person found to have falsely accused another as a
means of bullying or harassment may range from positive behavioral interventions up to and including
suspension or expulsion.
SEXUAL HARASSMENT – Archdiocese of Detroit School Policies and Guidelines
The Archbishop officially promulgated the following policy on sexual and other forms of illegal
harassment for all schools.
It is the policy of the Archdiocese of Detroit and OLGC to make every effort to provide an educational
environment as well as a work environment, free from all forms of harassment. This policy applies to the
actions of all faculty, staff and students at OLGC, as well as others who may be in a working relationship
with the school. The Archdiocese of Detroit and OLGC are open to and respect the complaints brought
under this policy.
Respect for the dignity and worth of each individual is a basic tenet of OLGC. Each individual faculty,
staff member, student, or others who are in a working relationship with the school, are entitled to
work/attend school in an environment free from discriminatory practices, including sexual and other forms
of illegal harassment. All will be held to standards of conduct which ensure that the school is free from
sexual and other forms of illegal harassment.
OLGC will neither tolerate sexual harassment nor will it tolerate reprisals against any employee, student
or other persons who make a sexual harassment complaint. Any faculty or other staff member who violates
this policy will be subject to disciplinary action, including termination of employment. Any supervisor of
faculty member who receives a complaint of sexual harassment and fails to take corrective action pursuant
to this policy is also subject to disciplinary action, including termination of employment.
Students are expected to treat all persons, including each other, with respect and dignity. Accordingly,
sexually inappropriate behavior directed at faculty, staff or other students will not be tolerated. Such
behavior will result in disciplinary action, up to and including exclusion from school.
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Definition of Sexual Harassment – Student Relationships
Sexual harassment refers to sexually inappropriate behavior that is not welcome, that is personally
offensive to some, and fails to respect the rights of others. Harassment can be either conduct or
communication. Accordingly, sexually inappropriate behavior means inappropriate touching, gestures,
and language of a sexual nature directed a faculty, staff or other students. Sexual harassment also includes
conduct or communication that has the purpose or effect of substantially interfering with another student’s
education, or creating an intimidating, hostile or offensive educational environment.
Examples of Sexual Harassment
❖ sexual innuendoes
❖ jokes of a sexual nature
❖ sexual propositions
❖ sexually suggestive pictures or cartoons
❖ foul and obscene language, jokes or gestures
❖ unwanted and unnecessary physical contact
❖ unwelcome comments about appearance
❖ sexting
Reporting Sexual Harassment
OLGC will delegate a person to answer questions and disseminate information about the policy,
investigate complaints and take appropriate corrective action. Any faculty, staff member, student or
other person in a working relationship with OLGC, who feels that he or she has been a victim of sexual
or other forms of illegal harassment, should bring the matter to the immediate attention of the principal.
OLGC will investigate all complaints of harassment in as prompt and confidential a manner as possible
and will take appropriate corrective action when warranted. Any faculty, staff member, student or other
person, in a working relationship with OLGC, who is determined to have engaged in harassment in
violation of this policy, will be subject to appropriate disciplinary action, up to and including
termination of employment or exclusion from school.
Retaliation in any form against a person who exercises his or her right to make a complaint under this
policy is strictly prohibited, and will result in appropriate disciplinary action, up to and including
termination of employment or exclusion from school.
Other Forms of Illegal Harassment
Other forms of illegal harassment refers to verbal or physical conduct or communication that shows
hostility or aversion toward another based on race, color, religion, national origin, gender, age, disability
or has the purpose or effect of interfering with the individual’s work performance or creates an
intimidating, hostile or offensive work environment.

DRUG AND ALCOHOL POLICY
It is the policy of OLGC to provide a safe and healthy school environment free from drug and alcohol
abuse. Accordingly, the School has adopted the following policy:
1. Possession, use, transfer, reporting for or working while under the influence of, or any other contact
with, alcohol or illegal drugs at school is prohibited. Violation of this policy will result in disciplinary
action, up to and including possible discharge or expulsion.
a. “Possession” includes: on your person, in your personal effects, in your vehicle or under your
control.
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b. “Use” includes any form of consumption, ingestion, or inhalation.
c. “Transfer” includes: purchase, sale, exchange, dispensation, sharing and/or handling whether or
not for money or other form of compensation.
d. “At school” includes: any time for which you are on the School premises, which includes
parking lots, lunchroom, lockers and School vehicles, etc.
e. “Illegal drugs” includes: any narcotics, controlled or illegal substance, including marijuana,
unless it is in a container labeled by a physician or pharmacist identifying the student as a person
for whom the drug was prescribed, the drug and the dosage.
2. OLGC may offer or require a student who is reasonably believed to be under the influence to have
drug or alcohol screening test, such as a Breathalyzer, performed at School expense by qualified
personnel. Refusal to submit to testing, when requested, or positive test results, will result in disciplinary
action, up to and including discharge.
a. “Refusal” includes: any delay in submission testing.
b. “Positive test results” includes: any trace of alcohol or illegal drugs.
3. OLGC reserves the right to search a student, including emptying his/her pockets; and student’s purse,
back pack, briefcase, lunchbox or other personal property; when the School has a reasonable suspicion
that this substance abuse policy may have been violated. Refusal to cooperate in these procedures may
result in disciplinary action, up to and including discharge or expulsion.
WEAPONS POLICY
Archdiocese of Detroit School Policies and Guidelines
Students are prohibited from bringing weapons to school and school sponsored activities, or having
weapons in school or at school sponsored activities, on the school premises, on a school bus or en route
to or from school, or in the immediate vicinity of the school.
State law requires the reporting of possession of a “dangerous weapon” to the local law enforcement
agency. “Dangerous weapon” includes a firearm, dagger, dirk, and stiletto, knife with a blade over 3
inches long, pocket-knife opened by mechanical device, iron bar or brass knuckles.
Definitions
❖ A weapon is any object which can be used to threaten or injure another. It included but is not
limited to “dangerous weapons” as defined by the State law.
❖ School premises include the school building and the adjacent grounds including but not limited
to parking lot, playgrounds, students’ lockers and busses.
❖ Immediate vicinity of the school means a block radius of the school.
Any student discovered to be, or suspected of, carrying, possessing, concealing or transferring a weapon
on school premises or in the immediate vicinity of the school shall be immediately excluded from
classes pending investigation.
A search can be conducted to verify the suspicion or clarify the discovery. It may include without prior
warning an inspection and search of a student’s person, pockets (the student empties his/her own
pockets), book bags, purse, lunch bag, locker, automobile, etc. Questioning of the same purposes may
include questioning by the principal, a member of the administrative team, a school teacher, the pastor
or a person acting in the place of any of these.
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When a body search is conducted it shall be in the principal’s or pastor’s office or other appropriate
place. Another person of the same sex will conduct the search of the student.
If a student refuses to cooperate or interferes with a search of a person or possessions or premises: s/he
will be warned that refusal to cooperate without legitimate reason will result in disciplinary action, up to
and including expulsion from school.
Depending on the nature of the weapon, the local police department shall be notified immediately and if
possible, the student detained whenever the school has reason to suspect a student may have a weapon or
when a weapon is present on school premises.
Any student found to be in violation of the school’s policy is subject to disciplinary action, up to and
including expulsion.
The principal may exercise the options to both keep non-school persons out of the school and/or retain
students in the school until policy have completed their investigation.
Any student determined to have brought a firearm to school will be expelled for a period of not less than
one year. The term “firearm” means:
❖ any weapon including a starter gun which will or is designed to or may readily be converted to
expel a projectile by the action of an explosive;
❖ the frame or receiver of any such weapons;
❖ any firearm muffler or firearm silencer; or
❖ any destructive device.
GRADING SYSTEM AND REPORT CARDS
OLGC uses the AOD grading scale. Pre-K through 1st grade students are evaluated in specific areas each
quarter.
GRADING SCALE
93-100% - A
83-92% - B
72-82% - C
60-71% - D
59% or below - F
STANDARDIZED TESTING
The Archdiocese of Detroit mandates testing in grades one, three, five, and seven. OLGC also tests grades
two, four, six, and eight.
HONOR ROLL CRITERIA
FIRST HONORS (grades 5 - 8)
• Awarded to any student earning an overall average between 93.00% and 100.00% in all major subject
areas.
• Must have no grades of D or F in any class.
• Must have an A or B in conduct in all classes.
SECOND HONORS (grades 5 - 8)
• Awarded to any student earning an overall average between 83.00% and 92.99% in all major subject
areas.
• Must have no grades of D or F in any class.
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• Must have an A or B in conduct in all classes.
FAILING GRADES - GRADES K-3
A failing grade is defined as a grade below 60%. The faculty involved and the school administration
determine retention in grades K through 3.
FAILING GRADES - GRADES 4 - 6
A failing grade is defined as a grade below 60%. Parents are encouraged to contact their child's teacher at
the FIRST SIGN of a student's difficulty in any academic subject. It is the teacher's duty and responsibility
to notify parents through interim reports, conferences, and report cards that academic problem(s) exist.
Parents and teachers will work together in planning possible remedies to the problem.
It is highly recommended that a student in grades 4 - 6 who fails one subject attend summer school. A
student who fails two subjects MUST retake and pass the failed subjects in an approved summer school
program. Students unable to academically perform or fail to attend summer school or the required
remediation will be withdrawn.
FAILING GRADES - JUNIOR HIGH
A failing grade is defined as a grade below 60%. A seventh grade student who receives a failing grade in
one subject is encouraged to attend summer school. A seventh grade student who fails two subjects MUST
retake and pass the failed subjects in an approved summer program.
An eighth grade student who receives a failing grade in one subject is encouraged to attend summer school.
An eighth grade student who fails two or more subjects will not receive a diploma until the failed classes
have been made up in an approved summer program.
ATTENDANCE POLICY
We believe that good attendance at school is essential to successful current performance, and to future
educational and occupational endeavors. Students who exhibit good attendance generally achieve at a
higher rate, enjoy school more, and are more employable later in life. Parents are expected to help the
school by encouraging their child(ren) to be at school on time, unless an absence is medically necessary.
For the protection of your child and other students, your child will not be admitted if s/he displays any of
the following symptoms:
❖ temperature of 100 and above
❖ intestinal distress
❖ undiagnosed rash
❖ eye or ear discharge
❖ any type of non-treated communicable disease
SHOULD A CHILD BE ABSENT FROM SCHOOL FOR A FEVER-RELATED ILLNESS, S/HE
IS NOT TO RETURN TO SCHOOL FOR 24 HOURS AFTER THE FEVER HAS RETURNED
TO NORMAL.
A child is never sent home before a parent or guardian is contacted. Emergency Cards are kept on file in
the office. Parents are asked to keep the school office informed of changes in information such as phone
number, doctor, or the person to be contacted when they are not at home. Communicable diseases should
be reported to the school office as these, in turn, are reported to the Wayne County Health Department.
Students are excluded for the following illnesses but may be re-admitted after the time required:
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Illness
Chicken Pox

Time Required
Exclude until all lesions have dried and crusted, usually about 6 days after onset
of rash.

Pink Eye

Exclude until under medical care and drainage from eyes has cleared.

Fifth Disease

Exclusion not recommended if Fifth Disease occurs in healthy host.

Impetigo

Exclude until 24 hours after treatment has been initiated.

Mononucleosis

No exclusion. Frequent hand washing and avoid drinking from a common
container to minimize contact with saliva.

Mumps
Head Lice/Nits

Exclude until 9 days after neck area swelling has disappeared.
No exclusion if the child is healthy. Discourage from close head contact with
others.
OLGC Lice Policy: An active case of head lice is described as having
live lice (bugs) or viable nits (eggs) present in the child’s hair. Families should
notify the office of an active case of head lice. This applies even if the lice are
discovered on the weekend or over a school holiday vacation. When a case of
head lice is reported to the office, we will notify all parents in the reported
classroom. We will always preserve your privacy. The classmates of the infected
child may be inspected by a staff member in the school office, hallway or classroom
in a non-threatening manner; You and your child will be notified privately if the
staff member suspects a case of head lice in your child. Your child will not be
sent home (per the Center for Disease Control recommendations), but will not be
re-admitted to the class the following day unless a treatment is administered. The
classmates will be re-inspected several days after the first report, and we ask that
the parents re-inspect on a daily basis for the first week after a report. For the
safety of our school, school staff may check to assure child is free of nits/head
lice at any time. If you as a parent would like to be present during inspection for
lice on your child, please send a written note to the school office by the 2nd
Friday of September of each new school year.

Ringworm

Exclude from gymnasiums, swimming pools, and other activities likely to lead to
exposure or others while under treatment.

German Measles

Exclude until 7th day after onset

Scarlet Fever

Exclude until under treatment for 24 hours

Strep Throat

Exclude until under treatment for 24 hours

Since class explanations, discussion, peer interaction and instructional continuity are so important; parents
are asked not to take their children out of class for extra vacation days. Every effort should be made to
utilize current, published days off. Schoolwork will not be given out early in advance to students who are
taken out for additional vacation days. Please do not send these requests to the teachers. Students with
more than ten days absence due to non-medical reasons, may receive a grade of incomplete on the report
card.
ABSENCE REPORTING
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Consistent student attendance is extremely important to school success. Therefore, students are expected
to attend school daily and arrive on time. Students who miss more than two hours during the school day
may be counted absent for half of the school day.
When a child is going to be absent from school parents are asked to call the school absence line answering
machine (453-3620) and report this absence by 8:00 a.m. If this is not reported, the home of the absent
child may be called to verify the reason for the absence. All work must be made up following an absence.
If a child has a total of 5 days of absence in a quarter, a parent/principal conference may be requested at
the discretion of the principal. Administration reserves the right to require documentation for absences in
excess of five days per quarter. Consequence for not showing documentation can result in no credit for
work missed.
The principal and faculty of OLGC want to help each child continue his/her academic progress. To achieve
this goal, it is vital that the student’s home and school must work together to improve and broaden the
student's learning experience. To provide for continuous learning, it is wise to:
-arrange medical and dental appointments after school.
-PLAN VACATIONS TO AVOID STUDENTS MISSING SCHOOL
MAKE UP WORK DUE TO ILLNESS
Homework will be sent home by the teachers if the child has been absent three or more days. Work that
was assigned prior to the absence is due on the day the child returns to school. The student has as many
days as s/he was absent to make up work. If a child is absent more than five consecutive days, s/he has as
many days as s/he was absent plus three days to make up missed work.
Parents may make arrangements with another family/student to bring home assignments for their child
while they are absent. This "Buddy System" works well in the middle and upper grades. Please do not call
the school office to make these arrangements for you on the day of an absence.

MEDICATION
Should it be necessary for a child to receive medicine during the school day, please contact the office for
instructions. When medication is administered, the following provisions shall apply:
❖ Release for Dispensing of Medication Form signed by the parent/guardian and doctor must
be on file in the office before any medication can be dispensed, non-prescription and/or
prescription. (Verbal permission will not be accepted.) This includes cough drops.
❖ prescription medication shall have the pharmacy label indicating the physician’s name, child’s
name, and strength of the medication.
❖ medication shall be given to the child listed on the label only and will be given in accordance to
the label instructions.
❖ the medication must be in its original container.
❖ the dosage for non-prescription medicine shall not exceed the label instructions for the particular
age of the child.
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❖ No child will be allowed to take medicine without supervision.
❖ A new Release for Dispensing of Medication Form, signed by a doctor, must be filled out each
school year.
MEDICAL EMERGENCIES
Parents are called for all medical emergencies, and are encouraged to take the child to a doctor or hospital
for immediate help. If necessary, emergency personnel (9-1-1) are called before parents are notified.
Children who are ill, such as high fever, nausea, etc., will be required to be picked up by a parent or family
member as soon as possible.
CONCUSSION POLICY LETTER
Each student must have a signed Concussion Awareness Educational Material Acknowledgement form
on file. Please see additional information regarding concussions on page 55.
ADDITIONAL, OPTIONAL STUDENT ACCIDENT INSURANCE
Supplemental student accident insurance is available through the Michigan Catholic Conference. Go to
www.sas-mn.com for more information
ADMISSION POLICY
OLGC is committed to quality education within a Christian environment. Consistent with this
commitment, the OLGC Committee has established an admissions policy, which fosters family
involvement in the parish.
OLGC does not discriminate against students in admission or participation in any school program or
activity on the basis of race, ethnic origin, sex, or handicap which is unrelated to the student's ability to
utilize and benefit from the educational opportunities, programs and facilities offered by the school.
Siblings of currently enrolled students are given first priority. Children of parish members receive first
consideration for admission. Children of other Catholic parishes are considered next. Non-Catholic
children may be admitted when there is space available, but only if their parents agree to their children's
participation in the integrated religious education program offered by the school.
All students are expected to participate in all instructional programs offered by the school. Parents are
expected to support and cooperate with all educational and administrative policies of the school. Parents
who do not abide by school policies or instructional programs and/or who are disruptive in their actions
to such may be asked to withdraw their children from the school.
Every new student will be admitted to our program on a probationary basis for one semester. If there is
consistent poor behavior, a poor attitude or inattention to academics during this probationary time, the
student will be asked to leave.
Admission requirements:
For prek the child must be 4 by September 1st.
For kindergarten the child must be 5 by September 1st. (State Law)
For first grade the child must be 6 by September 1st and have completed an approved kindergarten
program.
To qualify for in parish tuition, a family must be registered at OLGC; they must participate in weekly
attendance at mass (barring the obvious), and participate in parish activities and fundraising. The
measurement for weekly attendance will be the offertory envelopes.
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Tenure in the parish, as determined by parent date of registration in the parish, shall determine
admission priority.
Applicants accepted for admission will be notified by the end of March, at which time a formal
registration fee is required.
A new list for each grade level will be made every year based on parent date of registration in the parish
with all applications received by February 1st of that year and all applications from the preceding years.
For students in grades 4 through 8, parents must submit a copy of the student's latest report card showing
final grades, satisfactory or better conduct, good attendance, copies of any standardized test scores
and/or special support service evaluation reports. Applications are considered incomplete until these
records are received. Admission may be denied based on a deficiency in academic success, study skills,
and/or behavior/conduct.
All students shall comply with State of Michigan required Immunization and Health laws prior to
admission.

TUITION POLICY
Tuition policy and fees are determined by the school administration and then approved by the Finance
Committee and the Parish Council. OLGC has adopted a tuition program provided by FACTS. Parents
have payments deducted automatically from their bank account. Parents may choose the payment due date
that fits their budget - the 1st, 5th, 15th, or 25th of the month. Tuition may be paid in any of the following
ways:
• Pay in full to FACTS. (Fee of $20 charged)
• Pay the tuition to FACTS by automatic payment. (Fee of $50 charged)
To qualify for in parish tuition, a family must be registered at OLGC; they must participate in weekly
attendance at mass (barring the obvious), and participate in parish activities and fundraising. The
measurement for weekly attendance will be the offertory envelopes. In the event there are outstanding
tuition fees, report cards will be held, late fees may be assessed, and it may jeopardize enrollment for the
next school year.
TUITION ASSISTANCE
Each year families are encouraged to apply for tuition assistance and scholarships. The Archdiocese of
Detroit has a tuition assistance program through the FACTS website. OLGC has their own scholarship
program. Forms for this program are available in the school office.
TUITION REFUND POLICY
Tuitions will be refunded based on a quarterly schedule. Deposits are non-refundable.
SCHOOL ACTIVITIES
All School Liturgies:
Community is celebrated at all school liturgies throughout the school year. Parents and parishioners are
invited to attend these liturgical celebrations, which are published in the school year calendar.
Division Liturgies:
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Students attend division liturgy approximately once a week in the gymnasium area. Please check the
school calendar for schedule.
Music Program:
Students in grades PreK-6 take a General Music class each week. Students in grades 5 through 8 may elect
to participate in an instrumental music program during lunch recess. Fee and instrument rental information
is given at the beginning of the school year. Students in grades 3 through 8 may elect to participate in
choir.
Physical Education:
Physical Education classes are provided to all students. Class meets once per week for all students in
Grades PreK-8.
Library:
Students in all grades have access to the Library. Homerooms in grades PreK through 4 are scheduled to
use the library on a regular basis. Library books are purchased with school funds and memorial donations.
Computer Education:
OLGC’s computer room services students in grades PreK-8. They are scheduled to use the computer
room one period a week. There is a robotics class available as an elective for grades 7/8.
Art Education:
Students in grades K-6 will have an art class once a week. Students in grades 7-8 will have the opportunity
to take Advanced Art as a special elective. A small fee may be charged for special projects during the
school year.
Essay, Art, Speaking, Spelling & Academic Contests
Students are encouraged to use their literary, artistic and academic skills and to develop these skills
through participation in local and state competitions. As a result, we encourage students to enter many
competitions, including:
Various Essay Contests. Open to Grades 6, 7, and 8.
Rotary 4 Way Test Essay Contest - open to grades 6, 7, and 8
Quiz Bowl
Spelling Bee
Junior High dances are open to current OLGC 7th and 8th grade students only.
National Geographic Geography Bee
Battle of the Books
Final Exam
Students in grades 5-8 are expected to be present for final exams given in June. Students who are not
present for final exams have until the last day of school to make up the exam. Final exams will only be
given prior to their scheduled date at the discretion of the teacher and administration and requests must be
submitted in writing detailing the special circumstances.
Field Trips
Field trips are taken by classes during the school year. All students must have a valid, signed permission
slip turned in to his/her homeroom teacher the day before the field trip.
Field Trip Policy
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The following procedures have been put into place to ensure the safety of our students on field trips. We
would appreciate your concentrated efforts in following the procedures listed below. These guidelines
will help our field trips be safe and enjoyable for all involved.
• Parent Volunteers must meet the guidelines in the Safe Environment Policy, including the
Protecting God's Children Workshop and must be at least 19 years of age. A Volunteer Driver
Form must be filled out and given to the school office to be used for one school year.
• Be sure to arrive at school at the designated time.
• All students and parent drivers must check in with the teacher in charge before leaving OLGC and
must check in with the teacher in charge upon returning to OLGC.
• Upon arrival at and before departure from the designated site, students and parent drivers must
check in with the teacher in charge so a student head count can be taken.
• Cell phones should be used for emergencies only. Do not use cell phones while driving or while at
the field trip event. Our focus must be on the safety of our students at all times.
• Do not make any unscheduled stops while supervising students. Students should never be left
unattended.
• Do not bring or purchase snacks or treats for students. Many students have restricted diet needs
and allergies.
• For unstructured events (e.g. Detroit Zoo, Greenfield Village) teachers will carry a cell phone and
can be reached at any time. Groups may be required to meet at designated times during the day.
• The showing of a movie in the vehicle while driving to a field trip is not allowed.
• Students with consistent behavioral issues will forfeit their right to attend any scheduled field trip
at the discretion of the staff and administration. No refunds will be given.
Photo Policy
We encourage parent attendance at school functions and understand that parents and family members
wish to capture/save those memories through digital media, such as video and photos. We also are aware
that parents are protective of their child's image and may not want their child’s picture taken. In an effort
to balance these above listed needs, the following policy has been implemented. We thank you for your
support and cooperation.
• Pictures may only be taken of students whose parents have signed the FERPA form (See page 41).
• Photographs and video taken at school sponsored activities or on school grounds are for private
personal use only and must not be posted on public sites. Access to these photos must be
restricted.
• Permission from the classroom teacher is required before any pictures may be taken.

Yearbook
The Yearbook is a yearly publication and given out to each student in June. Composed by 8th grade
students, under the supervision of a teacher, it is designed to capture as many interesting school events of
the year as possible and serve as a pleasant memento for all. Parents are encouraged to place patron ads
to help defray the cost of publication.
Because students are involved in every step of its creation other than printing, the Yearbook provides
students with an excellent learning experience. Students must develop a theme, plan the layout, create
artistic designs, take pictures, and prepare all material for printing.
The continued success of the Yearbook can be attributed to the hard work of the students and the
generosity of families and friends who support it through patron and business advertisements.
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* Pre-Kindergarten must receive a parking pass from the preschool director to park in the designated
area in the West Lot.
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DISMISSAL PROCESS
In order to ensure a more orderly and safe dismissal for our students we have a very
specific process in place. Please review the process and discuss it with your child. If you
have any questions please contact the school office. Thank you in advance for your help
and cooperation.
2:50 – Get Ready Bell. Students pack up to go home.
2:55 Bus Rider Bell – All bus riders are dismissed to the gym. Students will wait there,
supervised by school staff, and be dismissed through the gym onto Arthur when their bus
arrives. There should be no eating or drinking in the gym. Students are expected to talk
quietly and be attentive to directions from staff.
3:10 Car Rider & Walker Bell- All car riders in grades 3-8 are dismissed to the Student
Pick-up Zone located on William Street. DRIVERS MUST meet their child in this area
and are to walk them to their vehicle. Car riders in grades K-2 must be picked up from
their teacher at the classroom doors along William street. Walkers will exit through the
Junior High Building and proceed east or west on Penniman.
Once all of the students have been picked up, cars in the West (Main) Lot will be released
first and then cars in the East (Overflow) Lot will be released.
REMEMBER…
DO NOT PARK IN MARKED NO PARKING ZONES OR IN FRONT OF
NEIGHBORS DRIVEWAYS. ILLEGALLY PARKED VEHICLES WILL BE
TICKETED BY PLYMOUTH POLICE.
No cars will be released from either lot until all students have been picked up by their
driver and walked to their vehicle. Students WILL NOT be released from the Pick-Up
Zone without an adult.
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Our Lady of Good Counsel Catholic School
Electronic Information Access and Use for Educational Purposes Policy
OLGC (the “School”) encourages and strongly promotes the use of electronic information technologies in educational endeavors. The School
provides access to electronic information resources in a variety of formats, and for the development of information management skills.
Together these allow learners to access current and relevant resources provide the opportunity to communicate in a technologically rich
environment and assist them in becoming responsible, self-directed, lifelong learners.
The School has developed this Electronic Information Access and Use for Educational Purposes Policy (this “Policy”) to govern the access,
use and security of School Systems (defined below). Every User (defined below) must read, sign and abide by this Policy.
For the purposes of this Policy, the following capitalized terms have the meanings ascribed to them below. Additional capitalized terms are
defined within this Policy.
(a)

“PEDs” means portable electronic devices, including, without limitation, laptop computers, cellular telephones, pocket
personal computers, handheld computers, cameras, video recorders, sound recording devices and all forms of personal
digital assistants (“PDAs”).

(b)

“School Confidential Information” means all confidential and/or proprietary information and materials of the School, its
faculty, administrators, students, employees and/or third parties with which the School does business.

(c)

“School Electronic Information” means all electronic information (including the School Confidential Information),
communications or activity created, sent, received, stored and/or otherwise used on behalf of the School, whether or not
the School Systems are used to create, send, receive, store or otherwise use that information or those communications.
the School Electronic Information includes voicemail messages on the School Equipment.

(d)

“School Equipment” means any and all electronic devices owned, leased or operated by or for the benefit of the School,
which have the capability of creating, sending, receiving, storing and/or otherwise using electronic information, materials
and/or communications, including, but not limited to, pagers, computers, servers, disk drives, scanners, photocopiers,
printers, fax machines, telephones and PEDs. School Equipment includes all operating software, application software
and firmware owned and/or licensed by the School, which resides and/or is embedded in any the School Equipment.

(e)

“School Networks” means all School voice and data systems, including, without limitation, the School’s Internet, intranet
and extranet systems.

(f)

“School Systems” means the School Equipment and the School Networks.

(g)

“Users” means any individual who accesses and/or uses School Systems, including, without limitation: (i) School full
time, part-time and temporary faculty and/or employees; (ii) School third party contractors, vendors, consultants,
representatives and agents, as well as their full time, part-time and temporary employees; and (iii) parents, students and
volunteers.

(h)

“User Equipment” means electronic devices that are continuously or intermittently connected to School Systems, or a
component thereof, which are not owned or leased by the School, including, without limitation, User-owned computers,
pagers, telephones, fax machines and PEDs. User Equipment without connectivity to School Systems does not fall under
the purview of this Policy.

This Policy applies to all Users and to all School Systems, User Equipment, School Confidential Information and School Electronic
Information.
To the extent this Policy applies to School faculty and/or employees, this Policy supplements, but does not replace, the School’s
[policies/handbook/manual]. The terms of this Policy will govern any conflict or inconsistencies with the terms of such [policies/
handbook/manual]. Any School faculty and/or employee who violate this Policy may be subject to disciplinary action, up to and including
termination.
To the extent this Policy applies to students, this Policy supplements, but does not replace, the School’s Code of Conduct. The terms of this
Policy will govern any conflict or inconsistencies with the terms of such Code of Conduct. Any student who violates this Policy may be
subject to disciplinary action, up to and including suspension and/or expulsion.
To the extent this Policy applies to third parties, this Policy supplements, but does not replace, School’s agreements with such third parties.
The terms of this Policy will govern any conflict or inconsistencies with the terms of such agreements. Third parties who violate this Policy
may no longer be considered eligible for access to and/or use of School Systems, School Confidential Information and/or School Electronic
Information. A third party’s violation of this Policy shall also be considered a material breach of its agreement with School, entitling School
to terminate such agreement for cause.
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The School Systems, School Confidential Information and School Electronic Information are the School’s property and may be used solely
for educational purposes and/or the School’s operational activities. Each User must take all necessary steps to prevent unauthorized access
to or use of School Confidential Information and School Electronic Information. Unless otherwise directed by School, or permitted or
required by this Policy, Users may not: (a) take, retain or use School Confidential Information and/or School Electronic Information for
User’s own benefit; (b) disclose School Confidential Information and/or School Electronic Information to any other entity or unauthorized
person without the written permission from a School officer; (c) delete, encrypt, password protect, or retain electronic files containing School
Confidential Information and/or School Electronic Information (including emails and attachments); or (d) take any other action that impairs,
restricts, limits, or impedes School’s ability to have full access to and use of its School Confidential Information and/or School Electronic
Information. Upon request, User shall return to School all School Confidential Information and/or School Electronic Information, and
otherwise fully cooperate with and assist School in ensuring School’s ability to have full access to and use of School Confidential Information
and/or School Electronic Information. Such cooperation and assistance may include, but is not limited to, removing any password protection,
encryption or other proprietary format on School Confidential Information and/or School Electronic Information.
The School retains the right to search, monitor, access and/or review all School Systems, School Electronic Information and all other
electronic and voice mail communications, computer files, databases and any other electronic transmissions contained in or accessed by
School Systems, at any time, with or without notice, at School’s sole discretion. This may include, without limitation: (a) viewing, printing,
downloading and/or listening to emails and voicemails created, sent, received, stored and/or otherwise used in or through School Systems;
(b) viewing, modifying and/or removing a User’s electronic mailbox; and/or reviewing audit trails created by School Systems.
No email, voicemail or other information, whether received, sent, stored or used on or through School Systems, is private. Users have no
expectation that any information contained on any School Systems is confidential or private to them. The School's System is not a public
forum and access to the technology is a privilege and not a right. By using School Systems, Users consent to the access and disclosure of
email messages, voicemail messages and other information within School’s organization without restrictions, but subject to School’s legal
and contractual obligations of confidentiality. Users should not use School Systems to create, send, receive and/or store information that is
personal if it is confidential or sensitive, since such personal information will be considered School Electronic Information if created, sent,
received and/or stored using School Systems.
The School makes no warranties of any kind, whether expressed or implied, for any reason regarding the access to, or use, quality or
availability of, School Systems, including but not limited to the loss of data. All School Systems are provided on an “as is, as available”
basis.
School Responsibility
The School will designate a system administrator who will manage the School Systems and make the final determination as to what is
inappropriate use based on this Policy. The system administrator may close an account at any time for infractions or temporarily remove a
User account and/or a User’s access to or use of the School Systems for any reason, including, without limitation, to prevent unauthorized
activity.
The School will implement filtering software intended to block minors’ access to materials that are obscene, child pornography, harmful to
minors, or that the School determines to be inappropriate for minors. However, the School does not guarantee that it will be able to fully
prevent any User’s access to such materials, or that Users will not have access to such materials while using School Systems. The filtering
software operates only within the School wide area network (WAN) or local area network (LAN). The filtering software does not operate
during dial-up access.
The School does not take responsibility for resources located or actions taken by any Users that do not support the purposes of the School.
It shall be the responsibility of all members of the School staff to supervise and monitor usage of the School Network and access to the
Internet in accordance with this Policy and the Children’s Internet Protection Act.

OLGC Network Users
Users will be granted access to appropriate services offered by the School Network. In addition, the following people may become account
holders or members of the School Network:
1. Students. Students who are currently enrolled in the School may be granted a School Network account upon agreement to the terms stated
in this Policy.
2. Faculty and Staff. Staff members currently employed by the School may be granted a School Network account upon agreement to the
terms stated in this Policy.
3. Others. Anyone may request a special account on or use of the School Network. These requests will be granted on a case-by-case basis,
depending on need and resource availability.
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Privileges
Subject to the terms of this Policy, Users have the privilege to:
•
•
•

use all authorized School Systems for which they have received training to facilitate learning and enhance educational information
exchange.
access information from outside resources which facilitate learning and enhance educational information exchange.
access School Networks and the Internet to retrieve information to facilitate learning and enhance educational information
exchange.

User Responsibilities
Users are responsible for:
•
•
•
•
•
•
•
•
•
•

•
•
•
•
•
•

using School Systems only for facilitating learning, appropriate personal growth and enhancing educational information exchange
consistent with the purposes of the School.
attending appropriate training sessions in the use and care of School Systems.
seeking instruction for the use of any available technology with which they are not familiar.
adhering to the rules established for the use of School Systems, in the School or through remote access outside of the School.
refraining from disclosing, using or disseminating personal identification information regarding students over the Internet without
parent or guardian authorization.
maintaining the privacy of passwords and are prohibited from publishing or discussing passwords. School Network accounts are
to be used only by the authorized owner of the account for the authorized purposes.
students may use e-mail, chat, instant messaging, and other forms of two-way electronic communications only for educational
purposes and only under the direct supervision of an adult.
having all electronic media scanned for virus, dirt, damage or other contamination which might endanger the integrity of School
Systems before they are used in School Systems.
material received, created or distributed using School Systems.
maintaining the integrity of the electronic messaging system (voice, e-mail, etc.), deleting files or messages if they have exceeded
their established limit, reporting any violations of privacy and making only those contacts which facilitate learning and enhance
educational information exchange. If a User remains in non-compliance, the system administrator may delete files and messages,
freeze the account, and/or close the account.
preventing material considered pornographic by the School, inappropriate files or files dangerous to the integrity of the School's
Systems from entering the School via the Internet or from being reproduced in visual, digital or written format.
awareness of and adhering to copyright laws and guidelines and trademark laws and applicable licensing agreements in the use of
School Systems and in the transmission or copying of text or files on the Internet or from other resources. Users must also comply
with all other applicable laws, both state and federal, with respect to their use of the School’s Systems.
using caution (Buyer Beware) when considering the purchase of goods or services over the Internet. The School is not liable for
any for neither any financial obligations made nor any personal information provided while using School Systems.
financial restitution for unauthorized costs incurred or damages or repair necessitated by inappropriate use or access.
any damages to, or incurred on, User Equipment. Users accessing School Systems on User Equipment do so at their own risk.
abiding by the rules set forth in this Policy, general School rules, and additional rules as may be established by the School. Local
School Committee policies, staff manuals, departmental procedures, and student handbooks may include such rules.

Users are prohibited from:
•
•
•
•
•

using the technology for a “for-profit” business, for product advertisement or political lobbying.
the malicious use of technology to disrupt the use of technology by others, to harass or discriminate against others and to infiltrate
unauthorized computer systems.
using School Systems to draft, send, or receive inappropriate communications and material including but not limited to, items
which are pornographic, obscene, profane, vulgar, harassing, threatening, defamatory or otherwise prohibited by law.
participating in hate mail, harassment, discriminatory remarks and other antisocial behaviors on the network.
vandalizing School Systems or any other information technologies (the School's or any others). Vandalism is defined as any attempt
to harm, destroy, or disrupt or hack the operation of the School's Systems. Vandalism includes, but is not limited to, the creation or
intentional receipt or transmission of computer viruses.
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Family Educational Rights and Privacy Act
The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that OLGC, with
certain exceptions, obtain your written consent prior to the disclosure of personally identifiable
information from your child's education records. However, OLGC may disclose appropriately
designated “directory information” without written consent, unless you have advised the school to
the contrary in accordance with OLGC’s procedures. The primary purpose of directory information
is to allow OLGC to include this type of information from your child's education records in certain
school and parish publications. Examples include
•
•
•
•
•
•
•

The annual yearbook
Student directory
Honor roll or other recognition lists
Graduation programs and other school programs
Videotapes of school functions (including DVDs produced from these tapes)
Sports activity sheets
Articles written for parish publications, including the weekly church bulletin and the PVC
Pipeline which will be posted on the parish and/or school website.

Directory information, which is information that is generally not considered harmful or an invasion
of privacy if released, can also be disclosed to outside organizations without a parent's prior written
consent. Outside organizations include, but are not limited to, local news media.
If you do not want OLGC to disclose directory information from your child's education records
without your prior written consent, you must notify the school office in writing by September of the
current school year. OLGC has designated the following information as directory information:
•
•
•
•
•

Student's name
Inclusion of the student in a group photograph
Honors, and awards received
Grade level
Participation in officially recognized activities and sports

The following information will be provided solely for the purpose of publishing the annual OLGC
Directory:
•
•
•
•
•
•

Name(s) of parent(s) or guardian(s)
Student's name
Grade level
Address
Telephone listing
Electronic mail address
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OLGC Wellness Policy
Belief Statement & Intent

OLGC is committed to providing a school environment that enhances the development of lifelong wellness
practices that promote healthy eating and physical activities to support student achievement in academics and
overall well-being.
The entire school environment shall be aligned with healthy school goals to positively influence students’ beliefs,
and habits and promote health and wellness, good nutrition and regular physical activity. In addition, school staff
shall be encouraged to model healthy eating and physical activity as a valuable part of daily life.
The purpose of this policy is to ensure a total school environment that promotes and supports student health and
wellness, helps to reduce childhood obesity and meets the requirements of the Child Nutrition and WOC
Reauthorization Act of 2004. The link between nutrition and learning is well documented. Healthy eating patterns
are essential for students to achieve their full academic potential, full physical and mental growth and lifelong
health and well-being.
Goals

Several goals are outlined for nutrition education, physical activity, and school-based activities designed to
promote student wellness. Procedures for food and physical activity as a reward or punishment, nutrition
guidelines, guidelines for school meals, and measuring implementation and community involvement are also
outlined in the complete Wellness Policy.
Student Wellness: Healthy Eating Key Points—

Students, parents, school staff and community members bringing foods and beverages to school for
parties/celebrations/meetings shall be encouraged to provide healthful options and to be aware of their
classroom’s allergies. Non-food treats are also encouraged. Individual teachers will help monitor the classroom
snacks that include students with food allergies, diabetes, or any other food related issues.
Staff promotes hand-washing or hand-sanitizing before lunch and snacks; hand-washing after restroom use. Signs
are posted in the bathrooms promoting and demonstrating proper hand washing techniques.
OLGC also accommodates the needs of children with food or drug allergies by providing separate dining tables
that are constantly monitored for exposure to known allergies. A peanut-free lunch table is provided in the
cafeteria at lunch for those who need to eat separated from possible allergy triggers. Signs are posted outside
classrooms promoting awareness of foods that may be unsafe for students with allergies within those rooms. With
the support of administration, it is up to the discretion of each classroom teacher and/or division how restrictive
they will be regarding food entering their classrooms. If a student has a serious airborne allergy, parents may
discuss proper protocol with administration as to what can be accommodated in school.
The complete OLGC Parish School Wellness Policy can be found at the OLGC website, click on School drop down menu,
select IMPORTANT INFORMATION.

Page 41

Cell Phone and Electronic Communication Device (ECD) Policy
Students are permitted to possess a cell phone or other electronic communication device, such as iPads, iPods, Kindles or
any device that utilizes a wireless signal, at school ONLY under the following provisions:

1. The cellphone or ECD must be kept stored away in the student’s backpack and in their locker
or on their coat rack. They are not allowed on their person, in their purse, pencil case or any
other location.
2. The cell phone or ECD must be kept off and not in use from the time they arrive on school
grounds until they leave the school grounds in the afternoon.
3. Students staying for an after school event or practice may receive the permission of the
supervising adult or staff member to use the cell phone or ECD on school grounds during
these times.
4. OLGC is not responsible for any lost of broken cell phone or ECD.
5. If these provisions are violated, the cell phones or ECD will be confiscated and turned over
to administration. They will be held for a minimum of 48 hours and will be returned only to a
parent.
CONSEQUENCES:
First offense: A 1-day out of school suspension
Second offense: A 2-day out of school suspension
Third offense or more: A 3-day out of school suspension
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